Guidelines

For 

Extraordinary Ministers

of Communion

St. Patrick’s Catholic Church

Hutto, Texas

Before the Liturgy Begins
(
Arrive 30 minutes before liturgy if responsible for setup.

(
Arrive at least 15 minutes before liturgy if minister.

(
Take Cross from drawer and wear.

(
If assigned Setup or  Assistant Minister, look over your duties. 

(
Notify Setup or Assistant Minister that you are at Mass and able to serve if scheduled.  Write name on sign-in sheet in sacristy.

(
Pray with Priest in sacristy 10 minutes before Mass.

(
No matter when you attend Mass, always check in sacristy to see if 

you are needed to serve.  Write name on sign-in sheet as a sub.

(
Setup Minister is responsible for securing appropriate number of ministers 10 minutes before Mass begins.

At the Liturgy of the Eucharist

(
Approach the Altar at the onset of the “Sign of Peace” and go ahead and bow and proceed to your position behind the altar. (No longer wait for everyone to bow together).

(
At Sunday Mass the host ministers line up in front of Presiders’ Chairs (on right side of altar if facing altar).

●
The Setup Minister should line up at the end of the line (on left side of altar in front of altar servers).

(
Only Deacon will approach altar & receive Communion from the Priest at the altar.

At the Liturgy of the Eucharist (continued)

(
Priest will serve Body of Christ to each minister from his left to right starting with the Setup and cup ministers, host ministers, and ending with altar servers. Deacon will go behind him and serve Blood of Christ to all ministers.

●
Each minister should approach altar for their cup or ciborium once 

they have rec’d both forms of communion.

(
First the Setup Minister will approach altar for their cup, then turn around and serve the Blood of Christ to the altar servers.

(
Each minister will go to their position on the floor and face the altar once they have rec’d their cup or ciborium.

(
Wait for Priest to descend steps to turn around and face the congregation and begin serving them.

(
Proceed to your assigned station, 2 host ministers are together at the 3 stations, 3 cup ministers on each side of center and one at each end closest to front of sanctuary.  The presiding Priest and Deacon should always serve to the center aisle.

(
If you run out of Precious Blood, direct your line to the other minister, and proceed to the credence table. Place your cup on the table and proceed to your seat as quietly as possible.  

(
If you run out of the Body of Christ, you may ask the host minister 

next to you if they have extra.  The host minister with the extra hosts should place them in the empty ciborium.

(
When line of communicants has ended, proceed to credence table and consume all leftover Precious Blood.  Pay attention to the other cup lines in the center and if there are no longer 3 cup ministers on either side of the Priest or Deacon, then go fill in for that cup minister.

(
If host minister, bring your ciborium to the altar (whether Priest is at altar yet or not). 

At the Liturgy of the Eucharist (continued)

( 
If serving next to the choir, be aware that the choir will now receive before the congregation on that side.  Two host and two cup ministers will serve the choir and the congregation on that side.

Purification

(
Deacon will purify vessels after Mass on Sun. but on Sat. the Priest 

will quickly purify the vessels after Communion.

(
After Deacon has purified vessels during Mass on Sat, Setup Minister will take vessels to the sacristy and purify again after Mass.


On Sun. the Deacon will thoroughly purify vessels after Mass and therefore, the Setup Minister will only need to clean them will soap 

and water after Mass.

(
Remove jewelry, especially rings, before cleaning.

(
After Sat. Mass, all vessels must be purified in the sacrarium with a small amount of water and this water must be consumed.  Just lift the lid on the sacrarium and place vessels in that sink to purify.

(
After both Masses, the vessels should be cleaned with soap and water in the regular sink. None of the vessels can be immersed into warm soapy water.  Dry vessels thoroughly with soft cloth or towel.

(
Put all vessels away in cabinet.

(
Be sure area around sink is dry.

(
Put all used linens in linen bag from drawer.

(
Remember that only vessels bearing consecrated forms of the Body or Blood of Christ need to be purified, such as the cups, chalice, and ciboria.

Purification (continued)

●
Close sacrarium once you have finished purifying the communion vessels.

Important Items to Remember

(
Correct wording as you distribute the Eucharist is “the Body of 

Christ” or “the Blood of Christ”.  Nothing more.

(
Elevate cup or host to eye level when serving then lower.

(
Hand cup to communicant after saying “the Blood of Christ” but it is advisable to partially hold on to the cup if the communicant is a young child or elderly person.

(
When serving as host minister and blessing children, do not sign the child.  Simply say a short blessing such as, “May God Bless You”, or just “Bless You”.

(
After serving Blood of Christ and wiping cup on both inside and outside, rotate cup ¼ turn before handing to next communicant.

(
Remove ministers’ cross and leave in drawer in sacristy.

(
Try to sit near the front of church when serving.

(
Do not place purificator over cup after consuming leftover Blood of Christ.

(
Intinction by the communicant is not allowed.  If a parishioner 

attempts dipping the Host in the consecrated wine, take the Host and dip it yourself and then offer it back to them.  Always place the Host on their tongue rather than in their hand after intinction.  They may speak with the Priest or Deacon after Mass, if necessary about the practice.

Important Items to Remember (continued)

(
If Communicant request an extra consecrated Host for a sick friend or relative, tell them to speak with the Priest or Deacon after Mass.  Do not give them an extra Host.

●
Don’t stack the empty ciboria on top of each other when setting up or clearing credence table or storing in sacristy.

Spills

(
Body of Christ:  Pick it up and consume or hold it in your hand.

(
Blood of Christ:  Cover with a Purificator.  Alert closest minister to you.  Go to credence table and get extra purificator(s) to use and if needed to cover spill.  Return to your station and stand in a way that people will not step on the Precious Blood.

(
After Mass, if Blood of Christ spilled on carpet, wet towel and pat 

floor to soak up, then dry with another dry towel. If Blood of Christ spilled on concrete, then clean with wet purificator to soak up from floor and dry with dry purificator. Place all these towels and purificators with soiled linens from Mass in linen laundry bag in sacristy.

Setup Minister Duties

(
Before Mass on Gift Table near front doors, 

a. Place the large ciborium with small host on bottom and one large host on top.  The Setup Minister is now responsible for number of hosts for both Sat. and Sun. Masses.  

b. On Sun. Setup Minister should first check the number of hosts in the tabernacle.  Secure the tabernacle key from the right side of the shelf above the vessels and estimate how many hosts are

Setup Minister Duties (continued)
in the covered ciborium there.  If the key is not on the shelf, look for it in the chapel or in the tablernacle lock.  Remember to leave the key in the tabernacle lock or near the tabernacle so the Deacon can open it during the liturgy.

c. For Sun. the total number of hosts should range from 250 minimum - 450 maximum (unless extra chairs setup).  For Sat. Mass the number of hosts should range from 75 minimum -100 maximum.  The large host serves 24.  Make a final count right after the prayer in the sacristy keeping in mind how many were in the tabernacle.  There are approximately 500 blue chairs in the church. Account for 10-20% who will not receive communion.

d. Wine pitcher filled 1” below bottom handle for Sat. Mass and 2” below top of pitcher for Sun. Mass.
(
On Credence Table near altar,

a. First, spread out one corporal on top of right side of table under the area for the cups,

b. Place 8 cups and 10 purificators as in diagram (Sun),  use 4 cups and 6 purificators for Sat.,

c. Place one corporal in wooden tray, and then set 6 ciboria on that tray, and place according to diagram on table (Sun). Sat. place one ciborium on left side of table,

d. Celebrant’s chalice, and for Sun. covered ciborium, if available in sacristy cabinet,

e. Two folded corporals, two cruets filled to within ½” from top with water,

f. Lavabo bowl (glass hand-washing bowl) and small terry towel.

●
10 minutes before Mass, secure proper number of ministers, and gather them all in sacristy to pray with the Priest.

Note:   Detailed diagram is on the credence table.

